CHECKLIST FOR POLISH SCHENGEN VISA - TOURISM

Name: _ S Purpose of Visit:

Contact No:
Passport Number:

k-mail address: _

Prepare all the necessary documents listed below before you deliver the application, otherwise the application might be refused by the Embassy/Consulate General
of the Republic of Poland. The required documents have to be submitted in Polish or English version. While the visa application is being processed, the applicant's

passport remains at the Embassy/Consulate General of the Republic of Poland.

THE APPLICATION MATERIAL SHOULD BE PLACED IN THE FOLLOWING ORDER:

REQUIRED DOCUMENTS

YES

NO

REMARKS

1. PASSPORT - must be vahd at least 90 days aftr:r the expiration uf visa and not o\der than 10 years; travel documem must have at least two
consecutive blank pages; damaged travel documents cannot be accepted.

2. VISA APPLICATION

Visa appllcatuon form without blanks 5|gned by the apphcant it minor {below 1 years od) signed by both parents or legal
_puardians; the signature as the one in the passport.

A color photography with the following specifications: passport type, wh\te background 35mm145mm dating fram lho last 6 manths.

3 CHECKLIST R S
4. APPLICANT'S COVERING LETTER menuumny the purpose and duraﬂcm of travel, list of attachud dueuments and other useful information.

5. DOCUMENTS CONFIRMING THE PURPOSE OF THE TRIP

Certificate of the travel agency confirming the booking of an | orgamzed trlp or anv  other approprlate document
indicating the travel plans.

6. DOCUMENTS PROVING THE ABILITY TO TRA\IEL

Emplovees.
A. Proof of employer's registration.
8. A letter from the employer accepting approval for leave or absence (in English, or with Polish/English translation) on official

company paper with stamp, sighature, date with contact details of the company representative signing the letter, the name of the applicant, position,
_salary and years of service.

Self-employed: official documents provmg professmnal activity. Please note that affidavits vl not be considersd official
documents in this regard.

N/A

Retired persons: proof of penslon or other regu!ar income. ¢

Unempioyed adults:
A, 1f married: Letter of employment and income of the spouse and certificate of marriage in Polish or English, legalized fattested/apostilled by MEA/MFA.
B. If single/divorced/widow/widower: any other proof of regular income.

N/A

N/A

Students and minors {under 18):

A. Original letter from the school with permission for absence with contact details of the school, signed and stamped, with name
and function of the person giving the permission.

‘B. Copy of student ID card. e

7. FLIGHT ITINERARY (RESERVAT!ON UNLV) - if {he appilcam is lrauel]mg to SEvUral Schmgon States, proof of intra- Echengen ﬂlghl
reservation, train itinerary or car rental.

8 TRAVEL MEDiCAL 1N5URANCE (TMIJ anmal and one copy ofthe certlflcatc of lrw issued by a company from the list of approved \ndlan
insurance companies of the consular posts of Schengen states (handwritten certificates will not be accepted; the name of the insured should be written in
Latin alphabet; TMI must be valid Tn the Schengen area and for the entire duration of stay, the TMI's minimum coverage is 30.000 euro and it must cover
costs of any emergency medical treatment and repatriation for medical reasons as well as in case of death repatriation of the deceased).

9. ACCOMODATION - original document confirming the availability in Poland / each of visited Schengen States, of appropriate accommodation for
| the intended period of stay.

10. PROOF OF SOLVENCY OF THE APPLICANT B
bank statement showmg movements in the !.ast three months duly stamped and slpned by the bank.

_Indian income tax return acknowledgment for the last two assessment years.

" Date from s

S

Place of first entry ...
Name of the insurance compan

Insurance number:

Validity:

_if the applicant is employed pay slips for the last three months and employmer{t_ eantract )

If the applicant is a company owner or s self-emploved certmcate of_regnstratlon of the com |:|a ny.

If the applicant is retired: pension statements for the last three months, proof of regular income generated bv
_ownership of property or business.

If the applicant is a minor: above documents cunflrmlng solvency of pa rent(s]/legal guardlan(s) - the e¥acE s speHmP
of parent(s)/lepal guardian(s) names in their documents confirming the solvency, IDs and documents cenfirming the family ties, is required. If parents'
names are not correctly or fully indicated in the applicant’s passport, another official decument (in Polish or English) confirming the family ties {e.g. birth
certificate) lepalized/attested/apostilled by the MEA/MFA is necessary. Please note that affidavits will not be idered official documents in this regard.

11. MINORS o

Notarized certificate of pcrmlssmn to travel from the parent(s)/guardlan(s) ot accompanymg the minor durmg
the travel, legalized/attested/apostilled by MEA/MFA.

N/A
Proof of parent{s}/legal guardian(s)
accompanying the minor:

DDCIJITIEnt :onflrmlng famlly ties (e. g passport hl!’th cer!lficatel - the exact same spnlhng of pamnlls),’lnya\ puard\an(s] names in
the certificate of permission to travel, their IDs and documents confirming the family ties, is required. If parents' names are not correctly or fully indicated
in the applicant's passport, another official document {in Polish or English} confirming the family ties (e.g. birth certificate) legalized/attested//apostilled by
the M[A,’MFA is necessary. Please note ﬁ-\at afﬂdawts will not be considered Dfﬁmal documents in this repard

Death 1 certificate if one or both Df the parent(s) is/are dead_ legahzed_/attestedlapnstilIed bv MEA/M FA.

Type of doc‘l‘xme‘ﬁt:

N/A

| Court verdict in case the parents are divorced andf/or one of the parents lost custody of the child,
legalized/attested/apostilled by MEA/MPFA.

12. ADDITIONAL DOCUMENTS - applicants are alluwed to §ubm|l additional ducumonts that they cunmdcr useful 10 rvxplam,’p.shfy thr trlp

13 RE5|DENCE PRODF - an offici lducumnm pmvmp stay in the currcnuur\sdlclrcn

14 PASSPORT DATA F‘AGES COF’Y
One copy of the appllcant s passport - data pages [the f f|r

and the last one).

Copy of the pages with Polish/Schengen visas, if lssucd if the visas were in the previous passpon copy ofthat passport’s dala pages
| - the first and the last one.

N/A

6|51inna| documents:

N/A
{no previous Polish/Schengen visas)




| hereby confirm that | am aware of the fact that:
1. The Embassy/Consulate General of the Republic of Poland reserves the right to request additional information/documentation and, if deemed
necessary, to interview the applicant.
2. The visa processing period may be extended to up to 30 days (application submitted less than 30 days before intended travel date is accepted on
applicant's own risk).

DEtE, OIECR uvsrvmssmsimstssms e eingsrarass, Applicant’s SIENALUTE ..o s

Inquiry Officer to choose as appropriate:

1. The applicant has confirmed that she/he has no other documents.
2 . The applicant has submitted the supporting documents above. | have advised him/her that failure to submit all ‘necessary documents may result in the
application being refused, but she/he has chosen to proceed with the application.

Name & Signature of Inquiry Officer/ Date ...
Applicant’s SIBNature st i




CHECKLIST FOR POLISH SCHENGEN VISA - BUSINESS

Name: R o . Purpose of Visit:

ContactNo:

Passport Number:

E-mail address:

|
|
|
|
|
|
|
|

Prepare all the necessary documents listed below before you deliver the application, otherwise the application might be refused by the Embassy/Consulate General
of the Republic of Poland. The required documents have to be submitted in Polish or English version. While the visa application is being processed, the applicant's
passport remains at the Embassy/Consulate General of the Republic of Poland.

THE APPLICATION MATERIAL SHOULD BE PLACED IN THE FOLLOWING ORDER: ,
REQUIRED DOCUMENTS ' - [ ves [ No ] REmARKs

1. PASSPORT. must be valid at \mst 50 days after the expiration of visa and not ndrr than 10 years; lrave\ do:umenl must have at least two

consecutive blank pages; damd[—;ed travel documents cannot be accepted.

2. VISA APPLICATION B B

Visa application form wn:hout blanks, signed by the appllca nt - at least 18 years ulc may 1udpc and sign a visa application parsanﬂlly,
the signature as the one in the passport

] RN S S -

A color phomgfaphy with the following spr-ufk.nuons passport type, white backgraund erwmd‘:mm da.mp F— Iasl 6 months.

3. CHECKLIST S B
4, APPUCANT S COVERING LETTEB mennumny the purpose and dumuon of travel, list of attached dnrum(‘n{s :and nthar useful lnfurmal\cm

5. QOCUMENTS CONF[RMING THE PURFOSE OF THE TRiP must confirm, as a minimum: the applicant's identity, the purpose of the juLVJVr.-usv {meetings, céﬂfnmnma training er business related

_events) and the period and place of intended stay.

Employer's covering letter with entire travel plan [|t|nerary) R
Invitation letter from the business partner in Poland in Pﬂllsh or EngIlsh ft)r(:msu\tdmy services: please provide a cunflrmallon
letter from the Polish client.

Dc:alled schedule of business meetmgs (for stays over r30 davs)

6. FUGHT 1T]NERI\RY [RESERVA“ON ONLY) - if the appllcant is lravc}imr to seve ra\ Schengen States, prcmf uf intra-Schengen fiight

reservation, train itinerary or car rental.

R of flrst nngry

7 TRAVEL MEDlCAL INSURANCE {TMII) - origina! and one copy oflhc :urllf\calc tJHMI |u.umj by a company 1mm thc list of approved indian Name of the insurance company:
insurance companies of the consular posts of Schengen states (handwritten certificates will not be accepted; the name of the insured should be written in
Latin alphabet; TMI must be valid in the Schengen area and for the entire duration of stay, the TMI's minimum coverage is 30.000 eurc and it must cover Insurance humber:
costs of any emergency medical treatment and repatriation for medical reasons as well as in case of death repatriation of the deceased).

B validity:

8. ACCOMODATION - originai docum - nt confirniing the availability in Poland / each of visited Schengen States, of appropriate accommodation for
thL mlnﬂded period of stay.

9 PROOF O_F _SE)LTIENC-Y- OF THE APPUCANT bank statements from the current acrount fram the last 3 months, no deposits. . l )
riginal private bank statement showing movements in the last three mcnths duly stamped and signed by the bank.

% return acknowledgment for the last two assessment years.

lft e appllcant is cmployed . pay slips for the Iast three months and employment contract.

If the appllcant is @ company owner or self- employed certificate of rvglstratlon ofthe company.

If the applicant is sponsored: onglnal official invitation | (Zaprosmme] registered in Volvadeship Office by the sponsor in Poland.

If the applicant is retired: pension statements for the last three months, proof of regular income generated by
ownership of property or business. - o ) ) I
10. ADDITIONAL DOCUMENTS - applicants are nl\nwcd o submll additional documents that they consider useful to explain/justify the trip. Optional documents:

11 RES]DENCT pROOF an U”ICIL!: document proving itav in thu current jumdl(l on.
12, PASSPORT DATA PAGES COPY
One copy of the apphcant s passport data pages (the first and the last one).

Copy of the pages with Polish/Schengen visas, if issued - if the visas were in the previous passport — capy ufthat passpart’s data pages N/A
- the first and the fast one (ne previous Polish/Schengen visas)

| hereby confirm that | am aware of the fact that:
1. The Embassy/Consulate General of the Republic of Poland reserves the right to request additional information/documentation and, if deemed
necessary, to interview the applicant:

2. The visa processing period may be extended to up to 30 days (application submitted less than 30 days before mtendcd travel date is accepted on
applicant's own risk).

()T o1 1o ApPHCAnt’s SIBNALUNE oo

Inquiry Officer to choose as appropriate:

1. The applicant has confirmed that she/he has no other documents.
2 . The applicant has submitted the supporting documents above. | have advised him/her that failure to submit all necessary documents may result in the
application being refused, but she/he has chosen to proceed with the application.

Name & Signature of Inquiry Officer/ Date ..o ovcvens i criene
ARPICANY'S SIBNALUME oo e s cerenea




